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Introduction

Version 10 of the ISCP, available from August 2016, is a re-design and rebuild of the
web-based training management system which supports the curriculum. We hope you
will find it easier to use, more intuitive and quicker.

Some of the improvements are:

» Multiple document upload in areas such as Other evidence

» Increased storage space of documents (up to 5MB each and in total 200MB).

» Simultaneous trainee-trainer sign off of tasks such as Learning Agreement meetings
» Optimisation for use on mobile devices

> Ability for a single login to cover both the surgical and dental user view

This guide focuses on the areas of the ISCP that you will use most frequently. From time
to time, as further releases provide new interactive tools and electronic processes, this

guide will be updated.
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General navigation

All mandatory fields are underlined in orange.

Not completing mandatory fields will result in an error message and required fields will
be shaded pink. The required items will be listed at the top of the page.

When you see this icon, o hovering on it will provide some help text.

Tabs for sending us your Feedback and finding more Help can be seen on the right-
hand side of each page. Help text is not yet available on all pages.

Text entry fields in the system can search as you type for a person or place e.g. when
sending a message to another person or adding an assessor.

Links across the site ook like this.

Areas of the site show a downward arrow __ for accessing more content on a page.
Click on the arrow to open further content and click on it again to close it.

Browsers; note that v10 does not support Internet Explorer version 7 or below.

The ISCP Helpdesk is available 9am-5pm Monday to Friday and can be contacted by
phoning 020 7869 6299 or emailing helpdesk@iscp.ac.uk
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Key terms

Commit: Enables the trainee to store a task s/he has completed in the portfolio
without any actions required by other users e.g. uploading information
about a course in Other Evidence

Retract: Enables the trainee to retrieve an item s/he has committed to the portfolio
or submitted to another user who has validated it, in order to
amend/delete it.

Send: Refers mainly to messages that you give to another person to view.
Save as draft: Enables you to save content and finish later.

Sign off: Indicates that you agree to content e.g. details in a Learning Agreement
meeting.

Submit: Enables you to send a completed task to another user for the next step in
a process e.g. to a trainee for their comments in your AES Report

Validate: Enables you to confirm content is correct e.g. a WBA by a rater.
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DASHBOARD

HOME- MY TRAINEES -

INFORMATION MY DETAILS

TRAINER AREA-

Action required! Read and agree 1o the latest site terms and conditions. 1Agree to the terms and conditions [X]

ISCP Terms and Conditions

or assistance in relation to surgical training in the United Kingdom or Ireland, whether on an of the Specialist Surgical

ainees and the surgical sylabuses, ihis should be taken to comprise all

te. If you have any questions about them or do not wish to

n contact us by emailat helpdesk@iscp.ac.uk or by tekphone on 020 7869 6299,

3. use of this website and

tellectual property rights

Dashboard

Alerts, Warnings and Notices

There are currently no notices or alerts set on your account.

You have critical alerts

You have warning alerts 0

You have information alerts

‘You have no alerts at this timel

As Assigned Educational Supervisor (AES), you will have been
identified by the trainee when s/he creates a placement and a
Learning Agreement. The trainee also chooses at least one Clinical
Supervisor (CS) and selects the relevant Training Programme
Director (TPD).

Logging in takes you to your personalised Dashboard. Clicking on
Dashboard in the main menu takes you back here from other areas.

The first time you login you will be asked to agree a new set of Terms
and Conditions of the v10 website, you can click the link to read and
accept them.

The menu also shows you numbers of items against areas awaiting
attention such as new messages.

Your dashboard displays (1):

Alerts under the pink band for important tasks that require an action.
Typically these may be assessments for your validation.

Notices under the blue band for information and may also require an
action. Typically these may be new messages for you to read.

Warnings under a yellow band for alerts reaching their due time.
These will not disappear until you have taken the action.

Other menu items are:

« Dashboard - Personal details — shows you the account details with
which you registered.

« Dashboard - My Roles — lists your ISCP roles and any other key
positions of responsibility you occupy that you wish to add.

* Note that in the main menu, Trainer Area is coming soon and is
intended to enable the collection of evidence by trainers to help
them demonstrate to the GMC that they are eligible to be
recognised as trainers. Further announcements will follow.
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INFORMATION MY DETAILS
> >P a a
> Messages k

iz oo
Messages

Wessages moved to folders can be viewed by selecting the relevant folder below,

DASHBOARD / MESSAGES

Fold ) v
i Inbox (1) To Enter text to find a person
Subject

Message

O selectan

(m] 09 Nov 2042 13:57

Send message now @ No - Save as draft

| ]
Message Threads Sent

Create a new folder

Your folders
Click on a folder below to edit the name. To delete a folder and move all messages in that folder to your Inbox, press the (X) button.

Simulation

event
LR e m

Hessages moved to folders can be viewed by selecting the relevant folder below.

tlacy Inbox (3)

O seiectan

Please Select ¥ Move To Folder

or R

0 message(s) o

= 06 Jul 2016 14:10 Reminder to rate my MiniPat/MSF m

_q Sender/Recipient

m

AES, Bussey (Mrs)

Consultant, Demo (Mr)
Demo, Consultant (Dr)
TPD, Demo (Mr)

You can send, receive, save drafts, create folders and view
conversations with a person.

Compose new message:

» Click in the orange button (1). In the To box, the system will
search for people as you type or you can choose from your
recently selected users.

Folders: Enables you to file different messages under different
headings.

* Name the folder and click Create Folder (2). The new folder name
will appear below and show the number of messages filed. You
can also delete folders here (including the messages filed inside).

« To file a message in a folder, go to the inbox, select the
message(s) to file by clicking the tick box (3), select the folder
name in the drop down box and click the green Move To Folder
button. Note that you can also delete messages in this way.
Moved messages no longer appear in the inbox.

+ To see the messages in a folder, click the Folder drop down box
in your inbox.

Message threads: (4) Allows you to filter a conversation with
someone.

* Choose the person from the drop down box. You can also
continue the email conversation from here.




MY TRAINEES

HOME- DASHBOARD~- MY TRAINEES~

* My Trainees is the area that you will use most frequently as an
AES. From here you can access all your trainees and carry out MY TRAINEES ToOLS RATE OTHERS
AES functions. o S

* In the menu next to your role is a number indicating the number of

> There are no tools available at this time > Validate WBAs [ MSFs

trainees you manage within that role.
* Click on As Assigned Educational Supervisor

* You can click on three tabs to see your trainees by a time period.
Again, numbers indicate the number of trainees within that area.

) ) My Trainees as Assigned Educational Supervisor
« Current - trainees whose placements are in progress.

« Historic - trainees whose placements have expired within 12
months after which you will no longer be able to view them.

Filter by Specialty All specialties b

* Future - trainees you will be managing in the next 6 months. sorty TainesName v

+ Colour-coding indicates the training status; last login (LOG),
IaSt WBA recorded, placement Set up! Learnlng Agreement Status Bussey, Maria Demo Trainee (Dr) [111111111] ST3/ General Surgery / Ninewells Hospital m “
and last ARCP outcome. Red indicates that an area requiring the

trainee’s attention.
* You can filter a long list of trainees by their specialty and name.
» Click on the area showing the trainee details.

« This leads you to a page summarising details about the trainee’s

training status. If the trainee has uploaded a CV you can view it by

clicking on the orange link. About this trainee
« By clicking on the tabs at the top of the page you can view their Bussey lara Dermo Trsinee o)
Placements, use the Learning Agreement, view the Portfolio and O umber e

. . Current Placement

send this trainee messages. 01 Jan 201631 Dec 2015

Ninewells Hospital

TPD: TPD, Demo (Mr)

AES: AES, Bussey (Mrs)

CS: AES, Bussey (Mrs) [GMC: 333333333] Clinical Supervisor 1, Bussey
(Mre) [GMC: 444444444]

Current Level 513
Trainee CV example cv.doc (Last uploaded on: 21 Jul 2011)
Placement Specialty General Surgery

Last logged into ISCP 22 Jul 2011 (1831 days ago)




MY TRAINEES / PLACEMENTS

o

* From the trainee summary page, click the Placements tab. About this trainee

» All the trainee’s placements are listed with the latest at the top, S
showing date range, hospital, training level, specialty, supervisors b
and whether TPD-validated. R e

CS: AES, Bussey (Mrs) [GMC: 333333333] Clinical Supervisor 1, Bussey
(Mrs) [GHC: 444444444]

Current

+ Click on a row showing these details (the area changes colour) to - :
open the placement to see the full content. i

—

» Click the back arrow key next to Placement to go back a step.

20 Jul 2016 — 31 Jul 2018 Aberdeen Royal Infirmary AES: Consultant, Demo (Mr) [GMC: Validated
ST3 Meurosurgery 555-555-0199@example]
TPD: TPD, Demo (Mr) [GMC: 123456]

01 Jan 2016 - 31 Dec 2016 Ninewells Hospital AES: AES, Bussey (Mrs) [GMC: 333333333] Submitted
ST3 General Surgery TPD: TPD, Demo (Mr) [GMC: 123456]
}: Demo, C (Dr) [GMC: 1111112] alidated
© Placement Demo, FD (Mr) [GMC: 9881111]

Your key training details

Please ensure the following details ars comect before All fizlds are like this
Trainee Bussay, Maria Dema Trainee (Dr) [GMC: 11111118

Appointment type Surgical StR

Parent Specialty Neurosurgery

Academic trainee? ACF(Academic Clinical Fellow)

Wilitary trainee? No

Deanery/LETB NHS Education for Scotland - East Region

wo @ TPD, Demo (Mr) [GMG: 123456]

Placement details

Hospital Aperdzen Raysl Infirnary (ABERDEEN)
Start date 20 Jul 2016

End date 31 Jul 2018

Full fime trainee? es

Specialty of placement Newosurgery

Level € sT3

Supervisors for this placement

s @ Consultant, Deme (M) [GMC: 555-555-0138@example]
cs @ Demo-Consultant , Northern (Miss) [GMC: 1313131
Plscement oreated on 20 Jul 2016 by Bussey, Maria Demo Trainee (Dr) [GMC u
Placement i n 20 Jul 2018 by TPD, Deme (W) [BWC: 123458] [u]
Plscement v on 20 Jul 2018 by TFD, Demo (W) [GMC: 122458] [u
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“our Placements and Learning Agreements

firmary (Current)

01 Jan 2016 — Mingwells Hospital  (Current)

oa1] mr|

oau ||

el e Ao feper

Trainee Bussey, Maria Demeo Trainee (Dr) [GMC: 111111111]

Placement details 01 Jan 2016 — vells Hospital (DUNDEE) / General Surgery / 5T3

Trainers TPD: TPD, D
RES: AES
C5{s): AES, B

Bussey (Mrs) [GMC: 444444444]

Opening a Learning Agreement

» All the trainee’s Learning Agreements are listed here, showing start
date, hospital and LA stage.

* You can open the LA(s) for which you are or were AES. Any done
by different AESs will be greyed out and not accessible.

* The LA stages or meetings and their status are shown in black
boxes.

OBJ — objective setting
INT — Interim Review
FIN — Final Review
REP — AES Report

(NB: older versions of the LA do not have a REP stage as this was
combined with the Final Review).

 Click on the area to open it.

» Open each stage by clicking on the tab.

Each stage after Objective Setting becomes available only when the
previous one has been signed off by both trainee and AES.

The Training Programme Director — through the Global Objective
and Clinical Supervisor(s) - through the CS Report can also add to
and view the Learning Agreement.




Tradnes
Flaosmen dedalls

Trainers

INETGERET  Final Revisw  AES Raport m

Exespey. Marka Demo Tralnes (Dr) [GRIC: 1111H11]
01 Jan 2016 — 31 Dec 2016 / Ninewells Hospial (DUNDEE) / General Sugery / 5T3
TP TPD, Dm0 (M) [SMC: 1234565]

AES: AES, Bussay JArs) =z
C35): AES, Buszay M) oM

3351 Climbcal Supenisor 1. Busmey (Mes) [OMC: Sldddidid]

Global Objectives @

Global Objective

Objective setting date

Date of meeting

Curriculum Objectives

Portfolio Evidence

Educational Programme to be
attended by the trainee

Other Supporting Information

‘Objscove Settng [

Actions required to meet Learning Objectives @

Below you can record actions thatthe trainee should be focusing on during this placement. Only complete areas which are appropriate for this pacemb

Global Objective not added by Training Programme Director

Numbers indicate areas which have been populated.

Objective Setting [

Objective Setting [IJ

Obijective Setting [

Objective Setting [

Portfolio Evidence

nnnnnnn

1o be

attended byth;trainee

Objective Setting [ |

Examinations

Courses (including e-Learning) Timetable and on-call rota

Internal Teaching Sessions and
Meetings

External Conferences and

Presentations/Posters Meetings [

Other Supporting Information

Objective Setiing [ |

LEARNING AGREEMENT (LA) 2/6

Publications
Continuing Professional
Development

Feedback from patients including Significant Events

compliments and complaints

ive Practice

Quality Improvement Activity

Objective setting

The top part of the objective setting meeting shows the placement
details.

Next is the Training Programme Director’s Global Objective
statement which enables her/him to state overarching requirements
for trainees by training level.

You or the trainee can complete the form as follows e.g. after the
meeting:

» Meeting date: Enter the date of the Objective Setting meeting by
clicking in the space and choosing from the calendar.

» Actions required to meet Learning Objectives: These areas
open and close with down/up arrows (1). They are designed as
prompts and only need to be filled in to help you record your
discussion, your expectations for the placement and to look back
on later. You do not need to add text in every box.

« When opened (2) you can type or paste in the text boxes and
the box size increases as you type.




Comments

Trainee Comments

AES Comments

NOTE: Any comments saved in draft will be immediatety viewable by the AES

Saving and signing off this meeting

Sign off No - Save as draft

Saving and signing off this meeting

Sign off

Yes - | would like to sign off now
AES Password a .......

By entering the AES's comments (optional) and password (compulsory) this meeting will be immediatety signed off.
If no password is entered then an email will be sent to the AES with a link to sign off the meeting

Trainee: Signed off by Bussey, Maria Demo Trainee (Dr) [GMC: 111111111] on 22 Jul 2018

LEARNING AGREEMENT (LA) 3/6

Objective setting cont.

« Comments: Both trainee and AES have a separate area to add
individual comments.

e Save: You can Save as draft to come back to later.

» Sign off: Both trainee and AES need to sign off the meeting and
can do this in either account. If signing off individually, the trainee
is first. That triggers an email to you to sign off your part.

» Dual sign off: You can sign off together (1) by adding your ISCP
password and clicking Sign Off.

This can be done at any time, even after the trainee has signed off.

When signed off, the meeting becomes read only and you can then
access the next stage; the Interim Review meeting.
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Interim review date

Date of meeting

Interim Review

estes snd Friglizes The interim meeting should occur at about the mid-point of the
placement to check that progress is in line with your initial objectives
Syllabus (date) >> Stage v and agree further actions.

Syllabus (date) >> Stage 4

» Date: Click in the space to use the date selector.

22 out of 30 topics within this stage either have evidence or an outcome recorded
[ click nere to show all topics within this stage of training

» Click the down arrow to open the Topics and Progress section to
see the syllabuses to which the trainee has specifically linked

Outcome Topic WBAs Evidence .
e R evidence.

Woss  Evdence  Click on the number to see a list of the evidence in a new window
: (2). Click again on the down arrow to open apiece of evidence.

+ Hover over or click the outcome to view the full previous outcomes

Set an outcome for this placement WBAs  Evidence

1 « Award outcomes against syllabus topics (in your account
Satisfactory only) (2). Outcomes can be: Grey — not started; Yellow — in
progress; Green — Satisfactory and Red - Unsatisfactory.

Actions required to meet Learning Objectives

Below you can record actions that the trainee should be focusing on during this placement. Only complete areas which are appropriate for this plac]

An outcome of Satisfactory indicates that the trainee has achieved
the level of performance that is satisfactory for her/his level (year)
of training. You can also award outcomes in the final meeting and

Gurriculum Objectives Interim Review [

Knowledge Books and journals

9 directly into the trainee’s portfolio.
» Actions required to meet Learning Objectives: You can see
the text you added in the Objective Setting stage to enable you
to look back on progress and now a second column of boxes
i enables you to update each area (3). Type within any of the
Workplace Based Assessment CEX, CBD, DOPS, MSF boxes and the bOX Size increases as you type'
Comments « Comments: This section asks an additional mandatory question

about whether there have been any unresolved causes of concern.
R Use the down arrow to answer. A Yes provides a text box for you to
(e.g. Serlous Untoward Incident, give a brief description and must be filled in (1).

Significant Event or Complaint)?

Are there any known current Yes v

unresolved causes of concern

Unresolved causes of concern

comments  Sign off as before.




Trainee

Placement details

Trainers TPD:
AES:

cs(s):

CGMC.

Final review meeting date

Date of meeting

o No Clinical Supervisor Reports have been added at this time. Comments are required before this meeting can be completed. 0

Topics and Progress @

Syllabus and Stage

Oral and Maxillofacial Surgery (2010) » Special Interest

oral and Surgery (2010) »

Outcomes recorded by AES

LEARNING AGREEMENT (LA) 5/6

Final Review

The final review occurs towards the end of the placement to enable
you and your trainee to review progress against your objectives and
the evidence in the portfolio.

Oral and Maxillofacial Surgery (2

Oral and Maxillofacial Surgery (2|

Final Comments

Ara there any known current

unresolved causes of concem [e.q

AES Comments

Saving and Signing Off this Meeting @

Sign off

v
v
22 out of 30 topics within this stage either have evidence or an outcome recorded
[ Click here to show all topics within this stage of training
* Hover over or click the outcome to view the full previous outcomes
Qutcome Topic WBAs Evidence
1 0
Qutcome Topic WBAs Evidence
1 0
f
Set an outcome for this placement P —
1 0
Satisfactory
Please select
Actions required to meet Learning Objectives @
Betow o @ laines should b ocusing on duting Ihis piacenent, Only Complete areas which are 3ggropriale fa his placement. Numoets
Curriculum Objective: Final Review [
Porttolio Evid Final Rewew [0
Educational Programme o be Final Revow [0
attended by the trainee
Giher Supporting Information Fanai Revew 1
Continuing Professionsi
Davelopment
Qusity mprovemant Acty 6
Significont Events
NOTE: Any - il Reflective Practice
The Sign o option will De available once a CS repoft Nas Deen Submied.

CS Report: This meeting has the additional mandatory
requirement for a Clinical Supervisor’s report — you

cannot sign off without at least one (1). The CS(s) whom the
trainee designated when s/he set up the placement (in addition
to yourself if you are also their CS) can provide a CS report
through their own account.

Actions text boxes: You will be able to see the text you added in
the previous meetings and have a third column of boxes (3) to
update each area before the AES’s report.

Award outcomes against topics as for the Interim Review (2).

Comment: As for the other meetings.

Sign off: As for the other meetings.




Alerts, Warnings and Notices @
Alert(s) 0

You have 8 WBA(s) to validate

You have an AES Report te sign for Bussey, Maria Demo Trainee

Date of report 9

Comments from the Clinical Supervisor(s) about this trainee

20 Jul 2018 Written by Demo-Cansultant Norther (Miss) testy me test

Topics and Progress @

Set outcomes for appiicable topics.

Syllabus and Stage

Cardiothoracic Surgery [2015) » ProfessionaliLesdership Skills

Actions set during the Objective Setting meeting

Curricu lum Objectives

TR [—— E—s
= s (Dr} [GMC: 111111111]

131), Gonsultant, Demo (Mr) [GMC: 555-555-0198@example]

Placement details 20 Ju yyal Infirmary (ABERDEEN) / Neurosurgery / §T3
Trainers

CS(s)
AES Report date

Outcomes recorded by AES

Set an outcome for this placement

Satisfactory

Portfolic Evidence

to the next placement/stage

(4

Edueational Programme o be
attended by the frainee

AES Comments
Other Supporting Information

Has this trainee been involved in
any Serious Untoward Incident,
Significant Event Investigation or
been named in any Complaint?

Please mark one of the following
statements as applicable

Sign off
Trainee Password

Traines Comments

I have read and agree with my
Learning Agreement and my
Assigned Educational
Supervisor's comments

AES Overall Summary Statement and Recommendation

Please make a Statement about the trinee’s overall performance including strengths and areas for development. Please include any recommendations relevant

Please select L

(5

Saving and Signing Off this Meeting @

“fes — | would like ta sign off now

By entering the Traines’s comments (optional) and password (compulsary) this mesting w

Flease select R @

be immedistety signed off

ASSIGNED EDUCATIONAL SUPERVISOR’S REPORT - LA 6/6

AES Report

The final stage of the Learning Agreement is the AES Report which is
the key component for the ARCP panel. It summarises the
information from the previous stages. This can only be completed
from your account.

You will receive an alert in your dashboard (1).

The report displays:
« CSreports.

» Topics linked to evidence and any outcomes you awarded.
You can set outcomes from here by clicking the down arrow (2).

» Actions set — the text added in text boxes in previous meetings.

Add the following:

* Report date, click in the space to select a calendar date (3).
« Set any outcomes (see 2).

« Add your overall statement (4).

« Add any details about any Serious Untoward Events/Investigations
and if resolved (5).

* LA Outcome — one of three statements (6):
1. No further action required, trainee should progress to the next
placement/stage.

2. Trainee needs further development or targeted training but should
proceed to the next placement/stage.

3. Trainee needs further development or targeted training before
progression to the next placement/stage.

« Sign off (this can be done with the trainee, otherwise the trainee
will be able to view and sign off separately.
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Filtering views

Evidence of the trainee’s learning appears in the trainee’s portfolio.

Different areas of the portfolio can be viewed through a series of
filters.

Go to the trainee’s summary page and choose the placement tab
by clicking; My Trainees / As Assigned Educational Supervisor /
Current tab / Click on the relevant trainee / Click the Portfolio tab.

You will see a series of filters.

In Viewing — Use the drop down box to select what you want to
view, areas include (1):

« ARCPs

* Global Objectives

* Learning Agreements

« Topics and Progress

« Evidence (by WBA method)
» Evidence / Other Evidence
» elLogbook

« Journals

 PDPs

* Rotas

Use the Custom Date Range — Click the checkbox and select a
custom from and to period (2).

OR

Select a Time period — Click the drop down box to choose a pre-
established period by placement, level, ARCP or Everything
(default) (3).

Your selections determine the evidence that is displayed
in the area below.

tearning Agreements

About this trainee

Trainee Bussey, Maria Demo Trainee (Dr)
GMC Number 1111
Current Placement
01 Jan 2016 — 31 Dec 2016
Ninewells Hospital
TPD: TPD, Demo (Mr}
AES: AES, Bussey (Mrs)

CS: AES, Bussey (Mrs) [GMC: 333333333],Clinical §
Please select
(Mrs) [GMC: 424444444] Progress
ARCP
Current Level 5T3
Trainee CV example cv.doc (Last uploaded on: 21 Jul 2011) Global Objectives
Placement Specialty General Surgery Learning Agreements
Last logged into ISCP 22 Jul 2011 (1831 days age)
Evidence
AoA
CBD
CEX
CEXfor Consent
. DOPS
Summary Placements Learning Agreements WSF
Q0T
FBA
N Other Evidence
Viewing Topics and Progress ¥ [other Forms
Use Custom Date Range |:|

Time period

01 Feb 2011 — 22 Jul 2016 : At any time v

NoPhoto added

01 Feb 2011 —22 Jul 2016 : Atany time v

Please select
Placement
20 Jul 2016 — 31 Jul 2018 : Aberdeen Royal Infirmary
01Jan 2016 — 31 Dec 2016 : Ninewells Hospital
05 Aug 2015 - 15 Dec 2015 : Northampton General Hospital
17 Sep 2012 - 31 Oct 2012 : Cumberland Infirmary
01 May 2011 — 31 Jul 2011 : Aberdeen Royal Infirmary
01Feb 2011 - 30 Apr 2011 : Aberdeen Royal Infirmary
Level
01Jan 2016 — 31 Jul 2018 : 8T3
01Feb 2011 - 15 Dec 2015 : CT1
IARCP
01.Jan 2012 — 06 Mar 2013 : Annual ARCP: 20 Mar 2013
01Feb 2011 - 31 0ct 2012 Interim ARCP: 10 Jan 2012
01Feb 2011 — 31 0ct 2012 Annual ARCP: 12 Jan 2013
01Feb 2011 —31Jul 2011 : Annual ARCP: 31 Aug 2012
01Feb 2011 - 20 Apr 2011 : Interim ARCP: 03 Mar 2011
Everything
01Feb 2011 - 22 Jul 2016 : At any time

Viewing Topics and Progress
Use Custom Date Range 4]
Period
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Syllabus and Stage Outcomes recorded by AES

Cardiothoracic Surgery (2015) » Professional/lLeadership Skills v

The tOO|S you may freq uently VIeW are TOpICS and P rog ress’ Core Surgical Training (2013) » Professionall Leadership Skills A g
EVIdence and eLOgbOOk: Core Surgical Training (2010) » Core Surgical Training Modules 0 v
11 out of 25 topics within this stage either have evidence or an outcome recorded. e

D Click here to show all topics within this stage of training.

+ Hover over or click the outcome to view its history To edit outcomes, select a placement from the time period where you are recorded as the AES

View Topics and Progress

Outcon Generic Module 1 > Basic sciences WBAs

» The syllabuses listed (1) are those with topics against which the Appied anatomy 0 '
trainee has specifically linked evidence during the time period P — vg
selected. Click the down arrow to see the topics and evidence. [ HRES ParEA v

+ Under each syllabus the topics and evidence are displayed. The Titcand section passed  URCS Pt
number shows the number of items to view. Click on the number Aviarding body Royal Calege o Surgeors of ngland
to see a list of the evidence in a new window and again on the
down arrow to open up each piece of evidence (2). sy

- iransony

« For each syllabus the default view is the topics against which o0y
there is evidence (3). The printed header shows the number of " Fvsicloay
topics with evidence against the total number of topics. By ticking
in the checkbox you can see all topics in that syllabus whether B e

with or without evidence against them (3).

Set an outcome for this placement

* You can award outcomes in the left hand box (4). Grey — not Satistactory
started; Yellow — in progress; Green — Satisfactory and Red -
Unsatisfactory.




VIEWING THE PORTFOLIO 3/4

View Evidence

* Choose the evidence type from the Viewing list (1).

» Select a Custom or Specified time period (2).

The first area on the page (3) displays:

* The number of assessments done in the selected period.

 The number of assessments that were carried out and validated
by a Consultant rater.

» The average time taken for validation by all raters (ideally this
should be less than 28 days).

» Avisual of the global ratings of each assessment and you can
scroll along the timeline.

The second area on the page (4) displays a list of the assessments
showing their date, rater and global rating.

» Use the drop down arrows to open each assessment (5).

Note that the trainee can retract a piece of evidence if they
subsequently wish to amend it. If it has already been validated,
you will receive a system message letting you know that it is being
retracted.

ST TR

Viewing CBD v pEvidence 0
Use Custom Date Range O ADA
Time period 9 01Feb 2011 -22 Jul 2016 : Atany fi CBD

CEX

CEX for Consent
DOPS

t MSF

QoT

PBA

Other Evidence

74 CBD(s) were recorded in this period 66 validated by a Consultant ~

Average time taken from the assessmen t date to the assessmen t being validated 83 day(s)

The following graph shows the performance levels achieved for azsessments within the selected time period in reverse date order (latest on the left). g

20 Jul 2016 CBD Demo, Consultant (Dr) [GMC: 1111112] Level 4

01 Feb 2011

uuuuuuu
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Learning Agreements m

Viewing

Topics and Progress v

View eLogbook

Use Custom Date Range Leaming Agreements

Time period  time v

« Choose eLogbook from the Viewing list (1). e

AoA

° Select a Custom t|me pe”od (2)_ Syllabus and Stage EEE;\ Outcomes recorded by AES

Cardiothoracic Surgery (2015) » Profession  CEX for Consent [ o
DOPS

R Core Surgical Training (2013} » Professions MSF -
: CeT

Core Surgical Training (2010) » Core Surgi giir — I o
A specified time period (3).

The report shows the procedures recorded by the trainee in each ——
specialty with numbers at different supervision levels. Those under E period © [ o |
for emergency are coloured red. 9 m— -
. ﬁ Time period 01 Feb 2011 — 26 Jul 2016 : At any time v
Use the scroll button at the side to move up and down the page. Pleasa sslect

Placement
20 Jul 2016 - 31 Jul 2018 - Aberdeen Royal Infirmary
01 Jan 2016 — 31 Dec 2016 : Ninewells Hospital

05 Aug 2015 — 15 Dec 2015 : Northampton General Hospital

17 Sep 2012 — 31 Oct 2012 - Cumberland Infirmary

01 May 2011 — 31 Jul 2011 : Aberdeen Royal Infirmary

01 Feb 2011 - 30 Apr 2011 : Aberdeen Royal Infirmary
Level

01.Jan 2016 — 31 Jul 2018 - ST3

01 Feb 2011 - 15 Dec 2015 CT1
IARCP

01 Jan 2012 - 06 Mar 2013 : Annual ARCP: 20 Mar 2013

01 Feb 2011 — 31 Oct 2012 - Interim ARCP: 10 Jan 2013

01 Feb 2011 - 31 Oct 2012 : Annual ARCP: 12 Jan 2013

01 Feb 2011 — 31 Jul 2011 : Annual ARCP: 31 Aug 2012
| 01Feb 2011 - 30 Apr 2011 : Interim ARCP: 03 Mar 2011
Everything
01 Feb 2011 — 26 Jul 2016 - At any time

Viewing elLogbook v

Use Custom Date Range I:‘

Time period v

Total o A 5TS 5TU PPT P T PCC PAT u E
of
© © 0 © 0 0 © o0 0 o o

General Surgery =
Abscess - acute anorectal 1 1
Aorto-intestinal fistula repair 1 1 1
Wound - dehiscence - resuture 1 1 1
Total for General Surgery 3 1] 2 o 1 1] 0 o o 1] 0 2
Urology
Biopsy of testis 2 2




HOME- DASHBOARD -

Case Based Discussion (CBD)
About the assessment

= DemoZ. LA (Mr] [GMC: 6685555] [u]

this a reflective CBO? ™

Is
Hospital @ Ryhope General Hospital (SUNDERLAND) o

Train
Assessment date © 17 May 2013
Rater AES, Bussey {Mrs) [GMC: 333333333] [u]

MY TRAINEES-

RATE OTHERS

> Vakdate WHAS

WORKPLACE ASSESSMENT (WBA) 1/2

Trainee feedback

Trainee reflections ©

Trainee commen its

Trainee reflections on Please select
this activity €

What did | learn from this

experience?
CBD details
Clinical setting
What did | do well?
Emergency/Elective

Performed in a simulated setting
CBD performed while on a course

What do | need to improve or Summary of the problem e

change? How will | achieve it?

Critical condition
Complexity of the case 9
Focus of clinical encounter 9

This relates toa
reflective journal entry @

Community

Please Select ¥

4. Appropriate for Certification
Medical record keeping
D Clinical assessment

D Management
D Professionalism

0 Topics selected @

INo topics have been selscted

Saving and validating this assessment @
Submit this CBD No - Save as draft

Trainees are expected to take ownership of their training, including
ensuring enough assessments are carried out. However, trainers
also have a responsibility to engage with trainees in completing their
WBASs.

The trainee is responsible for creating the WBA after the event and
the rater is responsible for validating it; ideally this should be done
within 28 days of the event.

As a rater, you will be alerted to WBAs submitted to you for
validation by an alert in your dashboard.

You can also find them from the menu. Click My Trainees then,
under Rate Others, click Validate WBAs / MSFs.

The trainee may have already populated many of the fields.
The trainee should complete the following fields:

Date of the assessment, rater’s name and the hospital in which the
assessment was done (1).

Trainee feedback and trainee reflections — optional (2).

Details of the event (3).

Topics - syllabus topics against which the assessment provides
evidence (4).

Trainee sign off (5).



HOME- DASHBOARD - MY TRAINEES-

M
Case Based Discussion (CBD)

About the assessment

Trainee Demo2, LA (Mr) [G
Assessment date @ 17 May 2012
Rater

Is this 2 reflective CBD? o

Hospital €

Rater feedback @

dback is a mandatory’ component of this as:
h the traines.

AES, Bussey (Mrs) [GMC: 333333333] [u

Ryhope Genersl Hospital {SUNDERLAND) o

RATE OTHERS

MC: 6685555] [u]

sessment. Please use this Space to record areas of Strength and suggestions for development which were

WORKPLACE ASSESSMENT (WBA) 2/2

Strengths

Ratings @
our ratings should be judged sgainst the standsrd Isid out in the syllsbus for the traines's stage of trsining,
1. Medical record keeping Outstanding nnﬂ o
LEE I 2. Clinical assessmen t Outstanding nnn o
3. Diagnostic skills and underlying knowledge base Satisfactory nn 5 n
4. Management and follow-up planning Satisfactory n n 5 n
Recommended actions
3. Clinical judgement and decision making Development required n D Hn

6. Communication and team working skills Dev

oEnn
L < o
onEn

7. Leadership skills

8. Reflective practicefwriting

8. Professionalism

Global summal Ul Please select

ng or early spedialty tmining

Saving and validating this assessment @

Validate this CBD a “es — | will validate this WBA now ¥
Mg — | will validate this WBA later

*Yes — | will validate this WBA now

You should complete the following fields:

Rater feedback (1) — your written comments are the most important
component and are, therefore, mandatory in at least one text box.

Ratings (2) — the trainee is normally assessed against the stage of
training (except in PBAS). Click the relevant square for: N = Not
assessed/observed / D = Development required / S = Satisfactory
/ O = Outstanding.

Global summary (3) — the overall rating is selected from four levels
that map to the trainee’s stage of training. Early in the training stage
the trainee may be at or below the level for the stage, towards the
middle and end they may be at their level or above. For example, a
core trainee may achieve level 2 in most areas by the middle or end
of CT2.

Sign off (4) Note that you can sign off here or at the same time as
the trainee. The trainee can retract a WBA to amend it. If it's been
validated you will be notified of a retraction via your dashboard.
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The MSF is created by the trainee. The trainee conducts a self-
assessment and chooses raters from a range of grades, one of
whom must be her/his current AES:

« AES

2 Consultants

* 2 Senior nurses

2 Other doctors

2 Other healthcare professionals

To rate the trainee as AES, click My Trainees from the main menu
then under Rate Others, select Validate WBAs / MSFs. You will also
see an alert/link on your dashboard.

The form includes links to guidance notes (1).

« Complete the ratings (2).

» Provide written comments, these are the most important
component of formative assessment (3).

* Provide details of any concerns (4).
 Tick the environments in which you observed the trainee (5).

« State whether you have read the guidance notes (this is a
recommended step before you complete the form) (6).

* You can save as draft to come back to later.

« Sign off (7).

HOME-  DASHBOARD- MY TRAINEES-
h
@ Multi-Source Feedback (MSF) RATE OTHERS
About the MSF
Traines Sussay aris Dams Trames
siariDsde 25 s 2018
Level
FEEDBACK
Ratings &
Flease provide a7 heas? of
Clinical Care
1. History taking and sraminadion skills nnnn e
2 Fedrvant knowisdge and disgnostio sillls nnnn
1. Ablity fo formulade approprisde management plans uﬂnn
4. Progedural isohmioal) siils nnnn
£. Reoord kesping (imely 2oourads, legible) I:II:IIII:I

Maintaining good medical practice

. Ay do mmanags Bms Snd WOk URdsr pressurs

7. Dalslon maiing and implementation sidlls

& Awarsness of own Imiiaions (¥Iling o a5k for hedp)

£, Infitadrve and laadership sils

10. Foous on patient safedy (olinkoal Qovernance)

Learning and teaching

11. Wilingne s s fo ask for feedbeok and fo leam from §

12 Teaohing (snthusiasm and affecfhvaness)

Relationships with patients and colleague

13. Communioadion wiin patisnts and tnedr relaihves

14. Communicadion with collsagues

16, Agihve Imvohrament wilh your isam

18 Acoes sibilily and redlabliiy

Other Information

Flsats give spsolific smamples
rataiing o 2y area in whish you fesl
s traines Is outstanding:

Fisase give speomo sxampies
rataiing o amy area n whish pou fesl

Do you have any concerns sbout s
‘doctors probily or heatin?

Emvironment abserved

1 has read fhe MEF guidance noles

Saving this Assessment

mmmmmmm

L wer

O Clinko | Cuipabisns. e
[ [

[T was

[l Comenuntly

O Epscialist practios

D Oner
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<I::| MULTISOURCE FEEDBACK (MSF) SIGN OFF BY AES 2/2

MY TRAINEES TOOLS RATE OTHERS
@ Multi-Source Feedback (MSF) rs ] ] .
T : Click My Trainees from the main menu then under Rate Others,
About the MSF select Validate WBAs / MSFs. You will also see an alert/link on your
w— dashboard.

Consolidated Ratings

The trainee will be able to submit the full MSF to you only when s/he
has received the required number and type of evaluations.

R consolidated feedback chart.

R I .
1 ﬂ You will receive the MSF in the format of the trainee’s personalised

The first part shows the trainee’s self-rating compared with her/his
ratings. As AES you can open details about the raters.

» Click on the raters area for any competency to see more detalil
s (). This is level of detail is not available for the trainee.

The second part shows a list of the nominated raters and
anonymised feedback (2).

It would be normal for the AES to meet with the trainee to present the

g feedback and discuss the results and you may wish to prepare for
e this in advance.

AES Comments
S m——————— You can award one overall outcome (3) from three choices:
Development required
Satisfactory
Overall Outcome Outstanding
Outcome Please select v
e — g Once you have provided an overall outcome and signed off (4),
Outstanding your MSF will appear in the trainee’s portfolio.
Sign off this Assessment
Sign off this M5SF MO - Save as draft v a




